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Handwriting Policy 
Introduction   

“To write is to be human.” 
(National Handwriting Association)  

   
Mark-making and symbolic representation as a means of communication is a uniquely 
human trait and has existed since cave painting. Unlike natural activities such as walking, 
writing is a learned skill that requires explicit teaching and practice. It is a complex set of 
skills involving linguistic, cognitive, perceptual and motor components all working together.  
 
At Sharow CofE Primary School, we recognise that for children to truly flourish, they must be 
able to write with ease, speed and legibility. If they have difficulty, this will limit fluency and 
inhibit the quality and quantity of their work. It is important that the child’s handwriting 
becomes an automatic skill that requires little effort and thought, to allow the focus to be on 
the content of writing, rather than upon the physical act. Through a nurturing environment 
grounded in love, health and growth, we support every child to develop this essential skill – 
ensuring that writing becomes not a barrier, but a bridge to confident communication and 
lifelong learning. 
 

Aims    
For teachers: 

• To know the correct style, letter formations and joins in handwriting to ensure 
consistency across the school 

• To understand the progression in handwriting so that pupils are taught in every 
lesson and pupils’ handwriting develops and improves 

• To ensure high expectations in handwriting lessons 

• To ensure that pupils apply the same standards in all independent writing. 

 
For our children: 

• To know the importance of clear and neat presentation in order to communicate 
meaning effectively 

• To write legibly in both joined and printed styles with increasing fluency and speed by 
having a correct pencil grip (a tripod grip in most cases – see Appendix 1). 

• To know that all letters and digits start from the top, except d and e which start in the 
middle  

• To form all letters and digits correctly 

• To know the size and orientation of letters of digits. 
 

Teaching and Learning   
   

In order to achieve these aims, the following principles are followed:  
  

• Children begin to develop their fine motor skills through play activities 



 

 

 

 
• Patterns relating to letter formations are first introduced using a variety of tools and 

multi-sensory methods. This develops free-flowing hand movements and muscle 
strength. Letters are also introduced in varied, multi- sensory sessions:  

o writing letters in the air and on backs or hands;  
o orally describing letter shapes and joins with children; 
o using a variety of writing materials including whiteboards, chalk, paints, felt 

pens, crayons, plasticine, cornflour mix, shaving foam etc.   

• Handwriting is taught as a specific skill 

• Correct pencil hold and letter formation are taught from EYFS and continue 
throughout school 

• When marking or writing comments, members of staff model handwriting, reflecting 
Key Stage expectations 

• Teachers model the expected script on interactive whiteboards, wipeable 
whiteboards, flip charts etc.   

• Displays around the school and classroom should model clear expected handwriting 
as well as other fonts.   

• The agreed handwriting style should be displayed in classrooms to ensure familiarity 
with the style (See Appendix 2). 

• Older children, especially those joining the school, will not be expected to adopt the 
agreed style if they already have a fluent, legible handwriting style. 

 

Handwriting Progression    
 
Handwriting in EYFS 
  

Good handwriting relies on secure motor control and hand-eye coordination. Children 
should learn handwriting through movement with the actual writing of letters and 
numbers as the ultimate aim.  
 
Children will:  

• Engage in activities requiring hand-eye coordination  

• Use one-handed tools and equipment  

• Draw lines and circles using gross motor movement  

• Manipulate objects with increasing control  

• Begin to use anticlockwise movement and retrace vertical lines  

• Begin to form recognisable letters and numbers  

• Use a pencil and hold it effectively to form recognisable letters and numbers, 
most of which are correctly formed. 

 
 
 
 
 

Throughout the Foundation Stage, children need lots of opportunities to develop:  

• Physical control through large-scale movement such as outdoor play, balancing, 
climbing, marching and moving to music 

• Manipulative skills such as using tools, cooking utensils and scissors 

• Fine motor control and hand-eye coordination, through activities such as jigsaws, 
threading, cutting and manipulating ‘small world’ equipment.  



 

 

 

 
 
The key movements underpinning letter formation should be introduced through large-scale 
movements, from the shoulder. In the earliest stages, children should make the movements 
symmetrically using both arms. Once the movement is firmly established in kinesthetic 
memory, it can be reduced in scale using activities such as sky writing, using sticks in sand 
etc. and then reduced further in art activities using felt tip pens, crayons and chubby pencils. 
Teachers should model letter and number formation with care and precision. 
 

End of Reception 
(ELGs)  

 
5 lessons per 
week 

Children at the expected level of development will: 

• Hold a pencil effectively in preparation for fluent writing – using the 
tripod grip in almost all cases 

• Use a range of small tools, including scissors, paint brushes and 
cutlery 

• Begin to show accuracy and care when drawing 

• Write recognisable letters, most of which are correctly formed 

• Spell words by identifying sounds in them and representing the 
sounds with a letter or letters 

• Write simple phrases and sentences that can be read by others. 
  

Autumn 1 Autumn 2 Spring 1 Spring 2 Summer 1 Summer 2 

s, a, t, p, i, n, 
m, d, g, o, c, 
k, ck, e, u, r, 
h, b, f, l 

j, v, w, x, y, 
z, qu, ch, sh, 
th, ng, nk 

ai, ee, igh, 
oa, oo, ar, 
ur, er, ow, oi, 
ear, air 

Application and consolidation of 
formations taught. 

Year 1   

 
5 lessons per 
week 

Pupils should be taught to:  

• Sit correctly at a table, holding a pencil comfortably and correctly 

• Begin to form lower-case letters in the correct direction, starting and 
finishing in the right place  

• Learn unjoined handwriting before they start using some of the 
diagonal and horizontal strokes that are needed to join letters 

• Form capital letters  

• Form digits 0–9  

• Understand which letters belong to which handwriting ‘families’ (i.e. 
letters that are formed in similar ways) and to practice these. 
 

Handwriting requires frequent and discrete, direct teaching. Pupils should be 
able to form letters correctly and confidently. The size of the writing implement 
(pencil, pen) should not be too large for a young pupil’s hand. Whatever is being 
used should allow the pupil to hold it easily and correctly so that bad habits are 
avoided.  
 
Writing is likely to develop at a slower pace than reading at this stage. This is 
because pupils need to encode the sounds they hear in words (spelling skills), 
develop the physical skill needed for handwriting, and learn how to organise their 
ideas in writing. 
 
Left-handed pupils should receive specific teaching to meet their needs.   
 
Teachers should model letter and number formation with care and precision. 



 

 

 

 

  
Autumn 1 Autumn 2 Spring 1 Spring 2 Summer 1 Summer 2 

l, I, u, t, j, y 
(ladder 
letters) 

n, m, h, k, b, 
p, r (one-
armed robot 
letters) 

c, a, d, e, s, 
g, f, q, o 
(curly 
caterpillar 
letters) 
 
 
 

v, w, x and z 
(zig zag 
letters) 

Application of formation 
and spacing in words and 
sentences. 

Year 2   

 
5 lessons per 
week 

Pupils should be taught to:  

• Form lower-case letters of the correct size relative to one another 

• Start using some of the diagonal and horizontal strokes needed to join 
letters and understand which letters, when adjacent to one another, 
are best left un-joined  

• Write capital letters and digits of the correct size, orientation and 
relationship to one another and to lower case letters 

• Use spacing between words that reflects the size of the letters.  
 

Pupils should revise and practise correct letter formation frequently. They should 
be taught to write with a joined style as soon as they can form letters securely 
with the correct orientation.   
 
Teachers should model letter and number formation with care and precision. 

  
Autumn 1 Autumn 2 Spring 1 Spring 2 Summer 1 Summer 2 

Joining to 
letters 
without 
ascenders/ 
with 
ascenders 

Horizontal 
joins/ 
horizontal 
joins to 
letters with 
ascenders 
 
 
 
 
 
 
 
 
 
 

The break 
letters (b g j 
p q x y z s) 

Application of joins in words and 
sentences 

Year 3 and 4   

 
3 lessons per 
week 

Pupils should be taught to:  

• Use the diagonal and horizontal strokes that are needed to join letters 
and understand which letters, when adjacent to one another, are best 
left un-joined  

• Increase the legibility, consistency and quality of their handwriting (for 
example, by ensuring that the downstrokes of letters are parallel and 



 

 

 

 

equidistant; that lines of writing are spaced sufficiently so that the 
ascenders and descenders of letters do not touch).  

 
 
 
Pupils should be using joined handwriting throughout their independent writing. 
Handwriting should continue to be taught, with the aim of increasing the fluency 
with which pupils are able to write down what they want to say. This, in turn, will 
support their composition and spelling.   
 
 
 
  

Year 5 and 6   

 
2 lessons per 
week 

Pupils should be taught to write legibly, fluently and with increasing speed by:  

• Choosing which shape of a letter to use when given choices and deciding 
whether or not to join specific letters 

• Choosing the writing implement that is best suited for a task. 
 
Pupils should continue to practise handwriting and be encouraged to increase 
the speed of it, so that problems with forming letters do not get in the way of 
them writing what they want to say. They should be clear about what standard of 
handwriting is appropriate for a particular task, for example, quick notes or a final 
handwritten version. They should also be taught to use an un-joined style, for 
example, for labelling a diagram or data, writing an email address, or for algebra; 
and capital letters, for example, for filling in a form.   
 
 
 
 
  

 
 
 
 
 
 
 
 
 
 
 
 

Pedagogy 

 
At Sharow CofE Primary School, we use the following letter formation: 

 



 

 

 

 

 
 
 
The four joins that we teach are: 
 
1. to letters without ascenders 
2. to letters with ascenders 
3. horizontal joins 
4. horizontal joins to letters with ascenders. 
 
 
 
The break letters (letters that aren’t joined from) are: 
 
b g j p q x y z s 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

Structure of a handwriting session:   
 
The agreed sequence of each handwriting session at Sharow CofE Primary School is: 
 

1. Gross and fine movement warm-up   



 

 

 

 
2. P checks: posture, pencil grip, paper position and pressure  
3. Teacher modelling   
4. Children practising independently with teacher circulating to observe formation   

 
We ensure that children are ready to write by checking the ‘Four Ps’. These P checks are 
used to support the process of handwriting and cover: 

➢ Posture 
➢ Pencil grasp 
➢ Paper position and 
➢ Pressure and fluency (See Appendix 3). 

 
We also use the ‘S Factors’ for success:  

➢ Shape,  
➢ Space 
➢ Size 
➢ Sitting 
➢ Stringing 
➢ Slant 
➢ Speed and  
➢ Style (See Appendix 4). 

 

Provision for left-handed children   
Left-handed children always sit on the left side of right handed children, so their elbows 
don’t bump and knock each other.  They are encouraged to find a comfortable orientation 
for their paper, usually slightly to the left-centre of their body, and to have their fingers 
about 1.5cm from the point of their pencil.  Pens appropriate for left-handed writers will be 
provided, to avoid smudging.   

   

Resources and writing materials   
Children are given experience of a variety of writing tools.  Various pens will be available 
for writing in Years 5 and 6 and children encouraged to choose the writing tool that allows 
them to write fluently and legibly.  The children are to practise their handwriting in a 
handwriting book chosen for this specific purpose.  Guidelines should be used when 
writing on plain paper.   

   

Pupils with special educational needs or disabilities   
The SENDCo will provide advice and support with regard to resources for those who 
have difficulty with fine motor skills – pencil grips, fine motor control programmes and 
referrals where necessary.    

   

 

 

Presentation   
 
Pupils will learn that different levels of presentation are appropriate for different pieces of 

work and different circumstances. However, pupils are expected to:   
• Look after exercise books and not draw or scribble in or on them   



 

 

 

 
• Increasingly plan their work to make it look attractive and well-presented   

• Use writing or drawing media that is approved and fit for purpose   

• Use rulers to draw straight lines   

• Set out, number and annotate work appropriately   

• At appropriate times, pupils may be encouraged to experiment with alternative 
means of presenting their work for specific reasons 

• Cross through mistakes or editing alterations with a single line (children will use 
rulers while developing this skill). 

 
(See Appendix 5 – Presentation Protocols). 

   

  Teachers are expected to:   
 

• Ensure that classrooms are well equipped with the essential tools that will assist 
pupils in creating work with a high presentational standard 

• Organise the classroom in such a way that materials and resources are easily 
accessible and systems for their return and maintenance are robust (self- service 
classroom) 

• Ensure that children look after resources and materials so that they learn to respect 
equipment and good value for money is assured.   

   

Monitoring and Review   
   

This policy is monitored by all leaders within the processes of school self-evaluation.  
The policy will be reviewed every 3 years or sooner if necessary.   
  
  



 

 

 

 
Appendix 1) Pencil grip variations 
 
Stage 1. Palmer-supinate grasp 
 

 
 
Holds the crayon/pencil in fist (whole hand) like a dagger. Child uses whole arm movements 
from the shoulder to mark-make. Due to this whole arm movement, they prefer to work on a 
vertical surface. 
 
Stage 2. Palmer or digital-pronate grasp 
 

 
 
Holds a crayon/pencil with the palm of the hand facing down towards the paper. The 
crayon/pencil is held by all finger and the thumb. The movement comes from the shoulder 
and elbow. Again, due to the way the arm moves a vertical surface is preferred. 
 
Stage 3. Four finger and thumb grip 
 

 
 
Holds the crayon/pencil between the thumb and four fingers with the crayon/pencil nearly 
vertical up right position. Movement comes from the elbow and wrist. 
 



 

 

 

 
Stage 4. Static Quadruped or tripod grip 
 

 
 
Holds the pencil in very nearly in the correct position however the web space is narrower 
than it would be if held in a mature tripod grip. This means that the movement is coming from 
the wrist and large finger movements. 
 
Stage 5. Dynamic tripod grip 
 

 
 
This is traditionally considered the most appropriate pencil grip for handwriting. Holding the 
pencil between the thumb and index finger with pencil supported on the middle finger. The 
ring and little fingers are gently curled inwards. This gives an open wide web space which 
means the movement comes from the fingers. 
 
The Adaptive Tripod Grip, 
This was developed by the Belgian Neurologist Callewaert in 1963 (cited, Ann-Sofie Selin 
2003) and is a functional though not conventional grip for handwriting. This grip is often more 
appropriate to use with children who have low muscle tone or hyper mobility of the finger 
joints. It can also benefit older children who continue to hold a pencil too tightly, or who hold 
the pencil lightly using just their fingertips (often writing using whole arm movements), as 
well as those children who hold a pencil with their thumb wrapped around and across the 
pencil and index finger. 
 

 
 
 



 

 

 

 
Appendix 2) Agreed Handwriting Style 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 

 

 

 
Appendix 3) The P Checks 
 

 
 
 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

 

 

 

 



 

 

 

 

 



 

 

 

 



 

 

 

 
Appendix 4) The ‘S’ Factors 

 

 

 

 



 

 

 

 

 



 

 

 

 

 



 

 

 

 
 

 



 

 

 

 

 



 

 

 

 

 



 

 

 

 
Appendix 5) Presentation Protocols 
 

• Books will be stored horizontally to retain their shape  

• Fronts of books must remain tidy  

• All work should be dated and the learning objective used as a title.  (An additional 
title for the work may be added afterwards.)  

• The DUMTUMS acronym may be used to support presentation:  
➢ Date  
➢ Underline  
➢ Miss a line  
➢ Title  
➢ Underline  
➢ Miss a line  
➢ Start  

• Additional paper must be stuck in neatly so that it does not protrude from the edges 
of the books.  (Teachers should determine who should be responsible for this 
dependent on the ability of the child).  

 


